
 

 

 

 

Property Specialist (Fire Safety) 

As member of the Property department, the Property Specialist ensures that all of Reena, Reena 

Foundation and Batay Reena locations and properties are in compliance with all applicable municipal, 

provincial and federal by-laws. That all efforts to protect the wellbeing of individuals we support, staff , 

volunteers and families is made while ensuring and protecting the rights and  independence of all the 

individuals that we support. A primary focus will be on safety and security, in particular Fire Code 

compliance and the position will be accountable for making sure that all applicable Ontario Fire Code 

requirements are met.  

Reena is a non-profit organization that has provided community services for people with developmental 
disabilities while promoting dignity, individuality, independence, personal growth and community 
inclusion within a framework of Jewish culture and values since 1973. Reena advocates for people, and 
supports individuals to develop spiritually, feel a connection and sense of belonging to their roots, 
culture and community, but also encourages the expression of everyone’s culture and religious roots, 
regardless of background and denomination. This is a Property Specialist position. Reena reserves the 
right to reassign this position to a different location due to operational needs. 
Status: Full-time (40 hours/week); Salary Range: $51,000 - $57,000. 

Job Duties and Responsibilities 
 Coordinate with external parties all Annual Fire Department Inspections; ensure the 

resolution of compliance related issues and is  responsible for providing Ministries with 
letters of compliance and any necessary follow-up. 

 Create, prepare, implement and coordinate all mandatory Fire Drill Scenario inspections for 
all sights identified as care occupancies and train location staff on the basics of Fire Safety. 

 Assist with all aspects required in preparing Fire Safety Plans. Prepare and submit Fire Safety 
Plans for approval by the Fire Department. 

 Responsible for proactively making sure all applicable building codes are met and any 
required follow-up is done. 

 Required to keep up-to-date on all applicable municipal, provincial and federal by-laws to 
ensure ongoing compliance and to assist with any changes required and ensuring these 
changes are instituted and maintained. 

 Develop standards, guidelines and practices for regular property review that will suggest 
improvements that support both strategic business goals, organizational mandates and 
allow for individual inclusion into the community. 

 Proactively prepare sights ahead of scheduled Ministry inspections; including but not limited 
to the Ministry of Community and Social Services and the Ministry of Children and Youth 
Services. 



 

 
 
 
 
 
 

 Arrange for building deficiency repairs. Including but not limited to; sprinkler upgrades, 
changing of storage tanks, and re-inspections. 

 Responsible for overseeing on-going contracts for property related items and ensuring to 
liaise, communicate and keep up-to-date all necessary stakeholders in a timely manner to 
allow for sufficient running of operations.  

 Respond to alleged violations of municipal regulations, orders, policies and procedures. 

 Consult with outside contractors and consultants as required to resolve notices of 
deficiencies and notices of violations. 

 Develop compliance communication program (staff training) for the organization, involving, 
but not be limited to, Fire Safety, Health and Safety guidelines; coordinated with any 
existing training and the Learning & Development Department. 

 Responsible for all MPAC realty tax re-assessment applications and questionnaires. 

 Liaise with internal stakeholders and work with them in a team setting in order to meet the 
required duties of the position. These internal stakeholders include but are not limited to, 
Reena Property Department, Reena Learning & Development Department, all Reena staff in 
program related areas, Reena Foundation, and Batay Reena. 

Qualifications 
 Completion of Diploma in Fire Protection Engineering Technician or equivalent knowledge 

and experience 

 3-4 years of experience working in Fire Safety 

 Fire Safety Certification 

 Knowledge of non-profit sector and government benefits 

 Experience with dealing with external contractors and handling contracts 

 Superior communication; written, oral and interpersonal skills with the ability to work and 
communicate in both a professional manner and effectively with staff at all levels, external 
stakeholders and the community 

 Strong computer skills; proficient in all MS office programs and property databases 

 Organized, ability to multi-task, self-starter, creative and innovative 

 Strong capacity to think critically, make good decisions and problem solve 
 

 

If you are interested in the above opportunity please submit your Cover Letter and Resume to 

careers@reena.org by no later than 5:00 pm on November 26, 2018. Please ensure to quote the position 

title in the subject line. 

 

Thank you for your interest in joining Reena. Only those applicants selected for an interview will be contacted. All successful candidates will 

be required to complete a Vulnerable Sector Screen. We all share in maintaining a safe care environment for clients, families, and visitors 

and a safe work environment for staff and volunteers. Reena is committed to providing accessible employment practices that are in 

compliance with the Accessibility for Ontarians with Disabilities Act (‘AODA’). If you require accommodation for disability during any stage 

of the recruitment process, please notify Human Resources at (905) 763 - 8254 x3055. 
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